Job Description
Safety Officer – Deer Park Archers

Name:  TBA
Purpose
To ensure that Risk Assessments for all venues and club organised events are completed. To ensure accident and emergency procedures are in place and adhered to. To ensure the first aid kits are appropriately equipped. To ensure that the Club Management Committee are appraised of any Safety Issues that need resolution and members are kept informed as necessary.




Tasks
· Ensure that Risk assessments are produced for all venues and updated as required and reviewed at least every 12 months.

· Ensure that Risk assessments are produced for all club organised events as required.

· From time to time conduct a risk assessment audit.

· Ensure that the Club accident book is present at all events and any accidents are properly recorded and reviewed.

· Ensure a practice fire drill is performed at each winter venue at least once before and after Christmas.

· Ensure a practice ‘fast’ call is made at venues at least once per month

· Ensure the Club first aid kits are properly equipped.

· Ensure a register is maintained of all those members with first aid training certificates and encourage all coaches to be qualified to at least ‘first response’ level.

· To raise issues as required with the club committee and instruct communication of important issues to all members using the appropriate medium.


Note: As Safety is of paramount importance to the club and its members the Safety Officer has the mandate to stop any activity/event that they feel is unsafe until the situation has been rectified to their satisfaction. Such matters should subsequently be raised at club committee meetings.




Signed………………………………………………………. TBA


                       Date:……………………………

